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TRACS  

How to…register your school 
 
This is for:  

• principals 
 
 

 Quick version: 

 

 

 

 Detailed version: 

1. Log in to TRACS: You will see a message that your school is unregistered.  

• Click on the “Click here to register” text:  

 

  
 

Click on...

"Click here to register"

Complete registration 
details 

Click "I agree" box

"Submit Registration"

Enter your school's 
scope once your 

registration is 
approved.
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(Alt: Select “PROVIDER” from the toolbar and then “REGISTRATION”): 
 

 
 

2. Complete the details of your registration:  
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3. Carefully read the declaration, then a) agree to the terms and b) click on the “Submit 
Registration” button beneath it:   
 

 
 

5. A message will appear at the top of the screen to say that your registration has been 
submitted and the status is currently pending: 
 

 
 

  

a) 

b) 
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6. Once TASC has approved your registration you will see a notification on your Home page:  

• (The status will also appear as “Approved” on your registration page). 
 

 

 

 

 

 

 

 

 

 

 Things to know: 

• Due dates for school registration and scope submissions are published each year in the 

TASC Key Dates and the TASC Update. 

• A school’s scope can be submitted in TRACS once you receive registration approval.  

 

 
For further support, contact TASC via any of the following: 

• Phone:  (03) 6165 6000 
• Email:  enquiries@tasc.tas.gov.au 

https://www.tasc.tas.gov.au/events/
https://www.tasc.tas.gov.au/about/reports-and-publications/tasc-update-fortnightly-new/
https://tracshelp.tasc.tas.gov.au/submit-scope/add-your-schools-scope/
mailto:enquiries@tasc.tas.gov.au

